24 years getting ahead with my superior´s needs Adapted to high workloads managing on time. management of agenda,call,emals,events,trips.Strict confidentiality.Service focused.Ability to multitask.Willing to Teleworking.Test involvement and perseverance. Used to overcoming difficulties and finding quick sollutions.Excellent verbal and written communication skills Team player.Self-starter.Extrovert,perfect maners with every kind of people and smart appearence
