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Date of birth: September 25, 1977

Home phone: 5358735
Bogotá - Colombia
sandrapsanta@hotmail.com



I am pleased to present my resume in order to be considered for a position in your company, in a place where I can contribute my knowledge, my high level of costumer care skills and solids ethical principles, that I have managed to acquire during my academic training and professional development.

The above motivates me to present this proposal to organizations that provide opportunities for personal and professional growth for people who want to be participants in the challenges that characterize today's world.

• London School of Business and Finance: General English Advance Level, July 2013 .

• Sergio Arboleda University. Diploma in High Management, July 2012.

• Sergio Arboleda University. Intensive English, 4th level.

• Sergio Arboleda University. Diploma in Communicative Skills For Captivate Audience, September 2011.

• Sergio Arboleda University. Edition and Writing in Business, July 2011.

• Sergio Arboleda University. Emotional Balance to Building Team of High Performance, July 2010.

• Sergio Arboleda University. NLP in High Management, November 2009.

• Manuela Beltran University. Professional Physiotherapy, November 2001.

• Andres Fey College, Commercial Secundary School. November 1994.

Sergio Arboleda University

Academic Consultant

Functions: Execute marketing processes and logistical organization of events for the Business School and the Administration School.

July 2009 to November 2012

Immediate Chief: Martha Corzo

Phone: 7429595

Bogota - Colombia
Citibank Colombia

Collections Assistant

Functions: Recovering portfolio

June 2007 to June 2009

Immediate Chief: Cristina Quemba

Phone: 4854000

Bogota - Colombia
Dexter Language School

Assistant Academic Director

Functions: Develop publications and presentation of Operating Plan and Management Report, indicators and analysis, design, implementation and evaluation of projects, planning process control strategies. Planning strategies as coordinator of events.

November 2005 to June 2007

Immediate Chief: Fernando Gomez

Phone: 4382532

Bogota - Colombia
Hospital Occidente de Kennedy 

Administrative assistant

Functions: Perform audit processes of billing, reviewing bills, presentation and settlement of accounts.

February 2001 to November 2005

Immediate Chief: Gloria Hernandez

Phone: 4480030
Bogota – Colombia

• Spanish language, native language

• English Language, 70%

• Process documents, Microsoft Office, Word, Excel.

• Designing presentations, Microsoft Office, PowerPoint, Publisher.

• Graphical Editing, Adobe Photoshop CS, Corel.
Regards,
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Sandra Patricia Santa Varón

PROFESSIONAL PROFILE





ACADEMIC BACKGROUND





WORK EXPERIENCE





LANGUAGES AND SYSTEMS














